National Institute of Technology Srinagar

No: NIT/_____________
DT: ________________
Application for accord of Administrative Approval for the Purchase of Goods

Department: ________________________________________
1. Items required to be procured for:  Department
	S. No
	Description of the item
	Specifications
	Quantity
	Approx. Cost Rs.

	1
	
	 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Total:
 Rs. /-

2. Grand Total Amount (Words): 


3. The equipment is needed for the following:

 
PLEASE JUSTIFY THE PURCHASE OF EQUIPMENT 

4. Mode / Proposal for Procurement: 




(Strike out which is not applicable)



Available under DGS&D rate contract 
Purchased through CPU as per Institute purchase rules (2 – bid Open Tender System)

Purchase under rule 1.10 (up to 1 Lac only)

5. Head of account to which the cost of the equipment is debit-able:

Please write the debit head

6. Additional Staff required if any:
7. Particulars of trained employees available with the Department to install/commission/ running of the equipment: 

8. Proper sufficient space is available with the Department: 
9. Certified that the equipment is required as an addition / up gradation for the existing Laboratory:
_________________

(Laboratory In charge)

Recommendation of Departmental Purchase Committee

____________

____________


___________

Member DPC


Member DPC



Chairman DPC
Recommendation of the HOD
_________________

Head of the Department
DR (A) for Fund’s availability Position (Accounts Section)
________________

    ____________


________________

[Dealing Assistant]


[SO]



[Dy. R (Accounts)]
Submitted to / Registrar / Director
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